Acceptable Use Agreement for Safe, Responsible
and Ethical Behaviours For Using Digital
Technologies
Help for non-English speakers
If you need help to understand this policy, please contact
Warrnambool.west.ps@education.vic.gov.au

When I use digital technologies I communicate respectfully by:
• always thinking and checking that what I write or post is polite and respectful
•

being kind to my friends and classmates and thinking about how the things I do or
say online might make them feel (ask students to reflect on how they would feel.)

•

not sending mean or bullying messages or forwarding them to other people.

•

creating and presenting my own work, and if I copy something from online, letting
my audience know by sharing the website link to acknowledge the creator.

When I use digital technologies I protect personal information by being aware that my full
name, photo, birthday, address and phone number is personal information and is not to be
shared online. This means I:
•

protect my friends’ information in the same way

•

protect my passwords and don’t share them with anyone except my parent

•

only ever join spaces with my parents or teacher’s guidance and permission

•

never answer questions online that ask for my personal information

•

know not to post three or more pieces of identifiable information about myself.

When I use digital technologies I respect myself and others by thinking about what I share
online. This means I:
•

stop to think about what I post or share online

•

use spaces or sites that are appropriate, and if I am not sure I ask a trusted
adult for help

•

protect my friends’ full names, birthdays, school names, addresses and
phone numbers because this is their personal information

•

speak to a trusted adult if I see something that makes me feel upset or if I
need help

•

speak to a trusted adult if someone is unkind to me or if I know someone else
is upset or scared

•

don’t deliberately search for something rude or violent

•

turn off or close the screen if I see something I don’t like and tell a
trusted adult

• am careful with the equipment I use.
At school we/I have:
• discussed ways to be a safe, responsible and ethical user of digital technologies.
•

presented my ideas around the ways that I can be a smart, safe, responsible and
ethical user of digital technologiesI will use this knowledge at school and
everywhere I use digital technologies

Student declaration
When I use digital technologies, I communicate respectfully by:
•

always thinking and checking that what I write, or post is polite and respectful

•

being kind to my friends and classmates and thinking about how the things I do or
say online might

•

make them feel (ask students to reflect on how they would feel.)

•

not sending mean or bullying messages or forwarding them to other people.

•

creating and presenting my own work, and if I copy something from online, letting
my audience

•

know by sharing the website link to acknowledge the creator.

When I use digital technologies, I protect personal information by being aware that my full
name, photo,
•

birthday, address and phone number is personal information and is not to be
shared online. This means I:

•

protect my friends’ information in the same way

•

protect my passwords and don’t share them with anyone except my parent

•

only ever join spaces with my parents or teacher’s guidance and permission

•

never answer questions online that ask for my personal information

•

know not to post three or more pieces of identifiable information about myself.

When I use digital technologies, I respect myself and others by thinking about what I share
online. This means:
•

I stop to think about what I post or share online

•

will not share or post the link (or password) to video conferencing meetings, with
others

•

offline in public communications or online on public websites or social media

forums
•

use spaces or sites that are appropriate, and if I am not sure I ask a trusted adult for
help

•

protect my friends’ full names, birthdays, school names, addresses and phone
numbers

•

because this is their personal information

•

speak to a trusted adult if I see something that makes me feel upset or if I need help

•

speak to a trusted adult if someone is unkind to me or if I know someone else is
upset or scared

•

don’t deliberately search for something rude or violent

•

turn off or close the screen if I see something I don’t like and tell a trusted adult

•

am careful with the equipment I use.

At school we/I have:
•

discussed ways to be a safe, responsible and ethical user of digital technologies.

•

presented my ideas around the ways that I can be a smart, safe, responsible and
ethical user of digital technologies.

•

I will use this knowledge at school and everywhere I use digital

Signature:
I understand and agree to comply with the terms of acceptable use and expected standards
of behaviour set out within this agreement.
This AUA applies when digital devices and technologies are being used at school, for schooldirected learning, during school excursions, at camps and extra-curricular activities, and at
home.
I understand that there are actions and consequences established within the school’s
Student Engagement Policy if I do not behave appropriately.
Student name: _______________________________________________
Student signature:_____________________________________________

Parent/Guardian Name: ________________________________________
Parent/Guardian Signature: _____________________________________

Date: ______________________________________________________

